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1.06mue nosioxenus
1.1. Hacrosmee nonoxenue pa3paboTaHo B cOOTBETCTBHM ¢ DelepanbHbIM 3aKOHOM OT
29 nmexabps 2012 r. Ne 273-®3 «OO6 obpazoBanuu B Poccwuiickoit ®enepauumn» (c
u3MeHeHuAMH ), DenepansHbiM 3aKkoHOM 0T 25.07.2002r. Nel 14-®3 «O nporuBoaeiicTBHM
3KCTPEMHMCTCKOM JleATeIbHOCTH», DenepanbHbiM 3akoHOM 0T 29.12.2010r. Ne 436-®3 «O
3alUTe JeTell 0T MH(OpMAaUMu, NPHYMHSIOUEH Bpel WX 3[0POBbIO M Pa3BUTHION,
DenepanbubiM 3ak0oHOM 0T 24.07.1998r. Ne 124-®3 «O06 OCHOBHBIX rapaHTHAX MpaB
pebénka B Poccuiickoii Menepaiun», OenepansHbM 3aKOHOM 0T 29.12.1994r. No 78-03
«O Oubnuoreynom nene» (pemakuwms, JedicTBytomwas ¢ 3 oktsabps 2016 ropa),
coorBeTcTBMHM C II. 1 ¢T. 1073 I'paxaanckoro koaekca Poccuiickoit @enepanun, ®PI'OC,
CanlIuH, YcraBom 06pazoBaTenbHOTO yUpekaeHus
1.2. Hacrtosiniee monoxeHue peryiupyer AEATeIbHOCTH OHOIHOTEKH MYHHIIMIIAIBHOTO
Or0/KeTHOrO  00111e00pa30BaTENBPHOIO  YUPEXKIACHUS CpeaHeil o0ueoOpa3oBaTeIbHOM
wkossl Nel5S r. Cypryra (nanee obuieodpa3oBaTebHOE YUPEKIEHHE).
1.3. bubmmoreka MBOY COILINelS yuacTByeT B y4eOHO-BOCIIUTATENLHOM MpOLECCE B
Leaax oOecredeHUs INpaBa YYacTHHKOB 00pa3oBaTelbHOrO Mpolecca Ha OeciuiaTHoe
NoJIb30BaHKe OMOIMOTEYHO-HH(POPMAIIHOHHBIMU PECYpCaMH.
1.4. JlestensHocTs OuOMMOTEKH (Aasiee — MIKOJIbHAS OMOMIHMOTEKA) IMIKOIBI OTpaXkaeTcs B
ycraBe o0meobpasoBatesbHOTO yupeskaeHus. ObecrnedeHHOCTh OUOIHOTEKH yu4eOHBIMH,
METOAUYECKMMH M CIIPABOYHBIMH JOKYMEHTAMH YYHUTHIBACTCA IIPU JULEH3UPOBAHUH
00111€00pa30BaTE/ILHOIO YUPEKICHHS.
1.5. Ilenn 6GubGIMOTEKM COOTHOCSTCS C LelsMH 0011e00pa3zoBaTebHOTO YUPEKICHHS:
¢opmupoBaHHe 00LIeH KyJIbTyphl JIMYHOCTH OOYy4YarOIIMXCi Ha OCHOBE YCBOEHMs
00s3aTeIbHOr0 MMHMMYMa COJepKaHus 0011e00pa3oBaTe/IbHBIX POrpaMM, MX aJarTaius
K KM3HH B OOIIECTBe, CO3JaHME OCHOBBHI [UIS OCO3HAHHOIO BBIOOpPA W IOCIIENYHOIIErO
OCBOEHHUS npodeccHOHaATBHBIX obOpazoBaTenbHBIX IIporpamm, BOCTIMTaHHe
rpaXKIaHCTBEHHOCTH, TPYAOIH00HUs, YBa)KeHHUs K npaBaM U cBoOoJaM YelloBeKa, JI0O0BU K
OKpykaruled npupozne, Poaune, cembe, dopMuUpoBaHHE 340pOBOro oOpasa KH3HU
YeJI0BeKa.
1.6. IllxonpHas OGuONIMOTEKAa PYKOBOICTBYETCS B CBOCH HEATENBHOCTH (eaepalibHBIMU
3aKOHaMM, YyKazaMd W pacnopsuokeHusMd Ilpesungenta Poccuiickoin @enepauuu,
IOCTAHOBJIEHUAMH M pacriopsbkeHusMu  [IpaButenscrBa Poccuiickoit  ®epepanmm,
pemienuaMu  MunucrtepctBa obpasoanus Poccuiickoit ®enepauun, HHCTPYKILHAMH
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MunvcrepetBa HHOCTpaHHBIX e Poccuiickoit ®eepaluu, HCIOTHUTETBHBIX OpraHoB
cyobextoB Poccuiickoit Denepaiiy, pelieHUsIMH JernapTaMeHTa o6pa3oBaHis, yCTaBoM
0011e00pa30BaTeIFHOTO  YYPEXKAEHHS, HACTOSLIAM  TIOJIOKEHHEM O oubnuoreke,
YTBEPXJI€HHOM JUPEKTOPOM 0011e06pa30BATENBEHOTO YUpeKIEHHUS.

1.7. JlesitennbHOCTD GMOIMOTEKH OCHOBBIBAETCSA HA NPUHIMIAX JE€MOKpAaTHUH, T'yMaHU3Ma,
OOILEIOCTYTHOCTH, NPHOPUTETA OOIIEYe/IOBEUECKHX 1IEHHOCTE!, IpaXkIaHCTBEHHOCTH,
CBOOOIHOTO pa3BUTHS JTMUYHOCTH.

1.8. Tlopsinok monb3oBaHMs HCTOYHMKAMM MH(OPMAIMH, MepedeHb OCHOBHBIX yCIyr u
YCIOBHs ~ MX  IIpeAOoCTaBleHHs  omnpejaenstorcs  IlomokeHueM o  OuOIHOTEKe
00Ieo0pa3oBaTelbHOTO  yupeskaeHusi,  IIpaBHIamMM  MOJB30BAHMS  IIKOJBHOI
OMOIHOTEKOM, yTBEPIKAEHHBIMU PYKOBOANTENIEM 0011e00pa30BaTEILHOrO YYPEKICHHSL.
1.9. O6weobpa3zoBaTenbHas opraHMsaliisi HECeT OTBETCTBEHHOCTb 3a JOCTYIIHOCTh M
KauecTBO OHONIMOTEYHO-MHOPMALIMOHHOrO 06CTyKHBaHUS GUOIHOTEKH. B 6GubGIHOTEKE
3aNpellaeTCs U3ZlaHue U paclpoCTpaHeHue MeYaTHBIX, ayIHo, ayAMOBU3YATBHBIX U MHBIX
MaTepHalloB, COAEpPKAlIUX XOTs Obl OAMH U3 MPHU3HAKOB, MPEAYCMOTPEHHBIX YaCTBIO
nepBoi crathu I ®PenepanbHOro 3akona ot 25.07.2002 Nel14-®3 «O IIPOTHBOAECHCTBUU
KCTPEMUCTCKOH AEATEILHOCTHY.

1.10.  Opranmsauust — obcrmyKnBaHMS — yYAaCTHUKOB — OOPa30BATENBHOTO npoiecca
NPOHU3BOAUTCA B COOTBETCTBMM C  MpaBUJIaMH  TEXHUKH  OE30MacHOCTH M
MPOTHBONOXKAPHBIMH, CAHUTAPHO-TUIHEHHYECKUMU TPeOOBAHUSIMH.

2. OcHoBHBIE 321244

2.1. OcHOBHBIMH 3a[@a4aMH IIKOJIBbHOH OHOTHOTEKH SBISIOTCS:

2.1.1  obecrieyenne  yuyacTHHKaM  0OPa3OBATENBHOIO npoliecca-odydarnmmcs,
MEIaroruyeckuM ¥ JIpyruM  paboTHHMKaM 0611e06pazoBaTebHOro yUpeKIeHHS,
POAMTENAM (3aKOHHBIM TpEACTaBHTENAM) OOydaoumxcs (Jajee - MOJIB30BaTeNsIM) -
AocTyna K HHQOpMAaUMH, 3HAHUAM, HIESM, KYIbTYPHBIM LEHHOCTSIM [I0CPEICTBOM
HCTIONIb30BaHHA  OHONHOTEYHO-UHDOPMALIMOHHBIX ~ PecypcoB  061e06paszoBaTebHOTO
YUPEXICHUS HA pasNMYHBIX HOCHTeNsX: OymakHOM (KHWKHBIH (oHA, (oHS
NEPHOANYECKUX M3NaHMH); MarHUTHOM ((GOHA ayau — U BHaeokaccet); mudposom (CJI-
JAMCKH); KOMMYHHUKAaTUBHOM (KOMITBIOTEPHBIE CETH) M MHBIX HOCHTEISX:

2.1.2 BocnWTaHMe KyIbTYPHOTO ¥ TPakIAaHCKOIO CaMOCO3HAHHS, T[IOMOLIL B
COLMATH3aLMH 00yYarOIIerocs, pasBHTHH ero TBOPYECKOI0 NMOTEHIIMAA,;

2.1.3 dopmupoBaHHEe HaBBIKOB HE3aBHCHMOTO OMOJIHOTEYHOIO MOTH30BATENS: oOyueHue
MOUCKY, 0OTOOPY ¥ KPUTHYECKOHU OLleHKe HHDOPMAIINH;

2.1.4 cosepiieHCTBOBaHHE MPENOCTABISEMBIX OUOIHOTEKONH YCIIYT Ha OCHOBE BHEAPEHHUS
HOBBIX ~ MHQODMAUMOHHBIX  TEXHOIOIWH W  KOMIBIOTEPH3ALHH  OMOIMOTEYHO-
WH(OPMAIHOHHBIX MPOLECCOB, GOPMUPOBaHHIE KOMDOPTHOI GHOIHOTEYHOI Cpe/bl.

3. OcHoBHbIe pyHKUHH

3.1 Jlna peanu3anuu OCHOBHEBIX 337124 OUGIHOTEKA:

3.1.1dbopmupyer boux OubnmoTeuHo-MHMOPMALIHOHHBIX pecypcos
00111e06pa30BaTENLHOTO YUpekKICHMS;

3.1.2 xoMnyeKTyeT yHHBepcalbHbIt (oHI y4eGHbIMH, XY/10)KECTBEHHBIMH, HayYHBIMH,
CTIpaBOYHBIMH,  MEJArOrMYeCKUMH W HAay4YHO-NIONYJNSPHBIMH  JOKyMEHTAaMH Ha
TPaAMLIMOHHBIX U HETPAJAULIMOHHBIX HOCHTEIAX WH()OPMAIIMHU;




3.1.3 nononusier ¢oux HHGOPMALUMOHHBIMU pecypcamH cetu HHtepHer, Oazamu u
OaHKaMU JaHHbIX JPYIHX YUpeKIAeHUI U OpraHu3aLuii;

3.1.4 co3naet HHMOPMALMOHHYIO ITPOYKIIHIO, OCYIIECTBISET pa3MellleHHe, OpraHu3aIuio
U COXPAaHHOCTb JIOKYMEHTOR;

3.1.5. ocymiecTBiseT aHATUTHKO-CUHTETUHYECKYIO MepepadoTKy HH(pOPMALIHH;

3.1.6 opramu3yer ¥ Be[eT CIpaBo4HO-OMOIMOrpaduuecKuii ammapar: KaTaaoru
(ancdaBUTHBIA, cHCTEMAaTH4eCKHi), KapTOTEKH (CHCTEMAaTHYECKYH KapTOTEKy CTaTel,
TeMaTH4YeCKUe KapTOTEKH), 3JeKTPOHHLIH Karajgor, ©0a3bl [aHHBIX MO NPOHUITIO
0011e06pa3oBaTeILHOTO YYPEKACHHUS;

3.1.7. paspabareiBaeT peKoOMeHAaTelbHble OuONMorpadguyeckue MMocobus (CIMCKH,
0030pHI, YKa3aTeau U T.I1.);

3.1.8 obecneunBaeT HHPOPMHUPOBAHHE [1071530BaATENEH 00 HHPOPMALIMOHHOI IPOLYKIIHH;
3.1.9. OCYUIECTBIISIET nupdepeHmpoBaHHOE OuOIMOTEYHO-UH(POPMAIIHOHHOE
o0cITy’)KMBaHHe MOJIb30BaTeleH;

3.1.10. npenocraBiseT HHGOPMALIMOHHBIE PECYPChl HA Pa3IMYHBIX HOCHTENSX Ha OCHOBE
H3Y4YEHHUs UX HHTEPECOB U UHPOPMALIMOHHEBIX MTOTPeOHOCTENH;

3.1.11. cosmaer ycnoBMs [ peanu3allid  CaMOCTOSTEIBHOCTH B OOYYEHHH,
NO3HABATEILHOM, TBOPYECKON AEATENBHOCTH C OMOPOH Ha KOMMYHUKAIIHIO; CIIOCOOCTBYET
pasBUTHIO  HaBBIKOB  camooOyuenusi  (ydacTHe B  CETEBBIX  OJMMIIMAIaX,
TEJIEKOMMYHHUKALMOHHBIX IPOEKTAX B CHCTEME AUCTAHIIMOHHOTO 00yYeHuUs );

3.1.12. opranusyer oOyueHHe HABBIKAM HE3aBHCHMOro OHMOIMOTEYHOIro MOIL30BaTEls M
norpeduTens MHPOPMALMKU, COAEIHCTBYeT HHTErpaLlMd KOMIUIEKCA 3HAHWN, YMEHHH u
HaBBIKOB pabOoThI ¢ KHUTO# U MH(MOPMALIHEii;

3.1.13. okasbiBaeT MHOOPMALMOHHYIO TMOJJIEPKKY B pellleHHH 3a]ad, BO3HMKAIOIIUX B
npolecce Ux y4eOHoi, caMoo0pa3oBaTe/IbHON U J0CYTOBOM JeATEIbHOCTH;

3.1.14. opranu3yer MaccoBble MepOIPHATHS, OPHEHTHPOBAHHBIE HA Pa3BUTHE OOLIEH, M
YUTATEIbCKOW KYyJIbTYPbI TMYHOCTH, CO/ICHCTBYET Pa3sBUTUIO KPUTUYECKOT'O MBILLLICHHUS;
3.1.15. coxeiicTByeT wiIeHaM TI€Jaroru4ecKoro KOJUIEKTHBA ¥  aJMHHHCTpAllMu
yupexxJieHus B opraHusaluu obpaszoBareinbHOro mpouecca u aocyra obyuarommxes (CJI-
JUCKOB, NIPE3EHTALIMH Pa3BUBAIOLIMX KOMITBIOTEPHBIX HUIP);

3.1.16. pyKoBOAMT BOCNMTATENbHON paboTOil ¢ KHUTON B rpymnmnax MpoIJIEHHOTO IHS B
KJ1accax KOMIIEHCUPYIOILEro 00y4eHus, B KOPPEKLUMOHHBIX Kiaccax (Mpy UX HATUYHK);
3:.1.1%, ocymecTBiusieT  auddepeHurpoBaHHOe  OUOIHOTEYHO-UHGPOPMAILHOHHOE
oOciTy )kMBaHMe NeAarorn4eckux paboTHHKOB:

3.1.18. BeIABIAET HHPOPMALIMOHHBIE MOTPeOHOCTH U YAOBIETBOPSET 3AIPOCHI, CBI3aHHbIE
¢ 00yueHHeM, BOCITUTAHUEM M 3I0POBLEM JIETEH;

3.1.19. BuisABnAEeT HHOPMALHOHHBIE NOTPeOHOCTH U YAOBIETBOPSET 3aMpoOchl B 00JaCTH
IIe1aroru4ecKuX HHHOBALMI U HOBBIX TEXHOIOTHIA;

3.1.20. copmedicTByeT mnpodecCHOHATBHOH KOMITETEHIMH, MOBBIIIEHHUI0 KBATH(QUKALUH,
IIPOBE/ICHHUIO aTTeCTALIMH Mearoros;

3.1.21. co3paer ©OaHk mnejarormyeckod MHGOpPMALMH KaK OCHOBBI  €IMHOM
MHQOPMAMOHHON  CIyXkKOBI  00IIe00pa30BaTENLHOrO  YYPEXk/IEHHs, OCYILECTBIISET
HaKOIUIEHHE, CUCTEMATU3aLMIO HH(pOpMAIIMK 10 NpeJMeTaM, pa3aenaM U TeMam;

3.1.22. opranusyet A0CTyn K OaHKy nejaroriyeckoi HHGOpPMAaLUU Ha JIFOOBIX HOCHTEIISX;
MIPOCMOTP 3EKTPOHHBIX BEPCUM ITeJaroruyecKux U3JaHui;




3.1.23. ocymecTBiaser TeKyllee HHpOpMHpoBaHWE (OHM WHQOPMAIMH, 0030pbI HOBBIX
MOCTYIUIEHHH W IyONuKalMii), MHOOPMHUPOBAaHME PYKOBOJACTBA LIKOJBI IO BOIPOCaM
yIpaBieHUs 00pa30BaTeIbHBIM [TPOLIECCOM;

3.1.24 nopnepKUBaeT NeSATENBHOCTH IeJarorHyeckuX pabOTHHKOB B 00JacTH CO3JaHHMs
MH(OPMALMOHHBIX MPOAYKTOB (IOKYMeHTOB, Oa3 jaHHbIX, Beb-cTpanu u 1.1.);

3.1.25 cmocoOCTByeT MNpOBEAEHUIO 3aHATUH 10 (HOPMHPOBAHHIO HH(OPMALMOHHOM
KyJbTYpbl, sBAsgeTcs 0a30il A7 nNpoBedeHUS NpPaKTHYECKUX 3aHATHN mo pabore c
MH(POPMALMOHHBIMH PeCypcami;

3.1.26. OCYILECTBIISET auGhepeHIIHPOBaHHOE O6ubMoTeYHO-MHPOPMALIMOHHOE
00cy)KMBaHHEe poauTenel (MHBIX 3aKOHHBIX MPEACTABUTENIEH ) 00YyYarOIIUXCS

3.1.27. ynoBneTBOpseT 3ampockl N0Jk30BaTeNel 1 HHPOPMUPYET O HOBBIX MOCTYIIEHHAX
B Oubnuorexy;

3.1.28. KOHCYJBTHpYEeT IO BOMpPOCaM OPraHU3alHMU CEMEWHOro YTEHHs, 3HAKOMHUT C
UHpOopMalIMel [0 BOCIIMTAHUIO JETEI;

3.1.29. KoHCynsTHpyeT MO Bompocam y4eOHBIX U3MaHuM ISl 00yHYaroIuXCs.

4. Opranu3zauus JesaTeJIbHOCTH OHOIHOTEKH

4.1. Hamuuue ykommieKToBaHHOH OGubGinoTekn B 0611e06pa3oBaTeNbHOM YUYPEKICHHH
00s3aTebHO.

4.2. Crpykrypa OMONHOTEKH COCTOMT M3 OT/ENIOB: aDOHEMEHT, YHTANIbHBIN 31 U (GoHaa
y4eOHHKOB.

4.3. bubauoreyHO-MHPOPMALHOHHOE OOCIYXKHBAHHE OCYIIECTBISETCA HA OCHOBE
0M61MOTeYHO-MHDOPMALIMOHHBIX ~ PECYpCOB B COOTBETCTBHM ¢ y4eBHBIM W
BOCITUTATE/IbHEIM  IJIaHaMHM  001e00pa30BaTeIbHOrO  YUYpPEXKAEeHHs, MpOorpaMMaMH,
IPOEKTaMHU U IJIAHOM PabOThI IIKOIBHOM OHOIHOTEKH.

4.4. Cnioncopckas MOMOIIb, MOTy4eHHAas B BHJAE LEJEBBIX CPEJICTB HA KOMILIEKTOBAaHHE
¢onna u 3aKkynky oGopynoBaHus, He BiedeT 3a CO00M CHUKEHHE HOPMATHBOB M (MJIH)
abcomoTHRIX  pa3MepoB  (GMHAaHCHPOBaHHs W3 Olomkera 0011e06pa30BATENBHOIO
yupexaenus. JleHexxHble cpeJcTBa 3a CIaHHYI0 OMOIMOTEKOH MakKyllaTypy pacXomyroTcs
Ha  ydyqIIEeHHE  MaTepHalbHO-TEXHM4YECKOH  0a3bl  OuOIMOTEKHM,  IOANUCKY
Npo(ecCHOHANBHBIX U3aHU, KOMILIEKTOBaHHE (DOH/A JOKYMEHTOB.

4.5. B uensx obecriedeHUs] MOAEPHU3ALMH OMOIMOTEKH B YCIOBHSX HH(DOpMATHU3ALMU
00pa3oBaHMA M B IpejesaX CPeJCTB, BblACISEMbIX yUYpeaUTeIMH, LIKOJIa obecrneynBaeT
oubnuorexy:

4.5.1. rapaHTUpPOBaHHBIM  (OHWHAHCHPOBAHHEM  KOMIUJIEKTOBAHHS  OHOIMOTEYHO-
HH(OPMAIIHOHHEIX PECYPCOB;

4.5.2. HeoOXOAMMBIMH CIIy’)KeOHBIMM M NPOU3BOJACTBEHHBIMH TIIOMELIEHUSIMH B
COOTBETCTBHM CO CTPYKTYpO# OMOIMOTEKHM M HOpMaTHMBaMH IO TEXHHKE 0E€301acHOCTH
9KCILTyaTallud KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOW  BIAKHOCTH, 3alblIEHHOCTH
NOMEUIEHHs, KOPPO3HOHHO-AaKTHUBHBIX INPHMECEH HIH 3JIeKTPONPOBOMSIICH IBUIM) W B
COOTBETCTBUH € nosioxkeHussMHu CanlluH;

4.5.3. COBpPEMEHHOH  3JIEeKTPOHHO-BBIYUCIUTENBHOM, TEIEKOMMYHUKAIIMOHHOW M
KOTTUPOBATBHO-MHOXKHTEIBHON ~ TeXHMKOM U HEOOXOIUMBIMH  IPOrPaMMHBIMH
MIPOIyKTaMH;

4.5.4. peMOHTOM U CEPBHCHBIM 00CITy’)KHBaHHEM TEXHUKH U 000py10BaHHs OMOIUOTEKH;
4.5.5. OubnuoTeYHOM TEXHUKOM U KaHIIEISPCKUMHU IIPUHAUIEKHOCTIMH.




4.6. OOweobpaszoBaTenbHasi OpraHu3allis Co3JaeT YCJIOBHUS ISl COXPAHHOCTH
anrnapatypsl, 000pyJ0BaHUS U UMYILECTBA OHOIHOTEKH.

4.7. OTBETCTBEHHOCTh 3a CHCTEMATHMYHOCTb M Ka4eCTBO KOMIIJIEKTOBAHHS OCHOBHOTO
donya 6ubmuoTeKH, KOMIIEKTOBaHHE y4eOHOro (pOHAa B COOTBETCTBUM C (e/lepaibHbIMK
MepeyHsMH Y4YeOHHMKOB M y4eOHO-METOJMYECKHUX H3JaHUH, CO3JaHHe HEeOOXOIUMBIX
YCIIOBHH U IeATeJIbHOCTH OMOIMOTEKM HeceT PYKOBOIHMTENb 00IIe00pa3oBaTe/lbHOro
yUpexKAeHHUs.

4.8. Pexxum paboThl 1IKOMBHOH GHOIHOTEKH ONpe/iensieTcs fefaroroM-6u61MoTekapeM B
COOTBETCTBMM C DpaBHJIaMH BHYTPEHHEro pacmnopsiika o01eobpa3oBaTebHOro
ydpexaenus. Ilpu onpenmenenum pexuma paboTbl OUONMOTEKH MpepycMaTpUBaeTCs
BBIJIe/ICHHE:!

4.8.1. 1ByX 4acoB pabo4ero BpeMeHH eKe/IHEBHO Ha BBINOJHEHHE BHYTPH OUOIHOTeUHOM
paboTEI;

4.8.2. oaHOro pasza B 4YeTBepThL — CAHWUTAPHOIO [HA, B KOTOPHIH 0OCIyXHBaHHE
M0JIb30BaTes e He POM3BOANTCS;

4.9. B uensx obecrieueHus palMOHAIBHOIO HCIIOIB30BaHUS HH(GOPMAIIMOHHBIX PECypPCOB
B paboTe ¢ JIeTbMHM M IOHOIIECTBOM GOubiHoTeKa 0011e06pa30BaTeNLHONO YUpeKIeHUs
B3aUMOJCUCTBYeT ¢ Oubinorekamu MunncteperBa KynsTypsl Poccuiickoi ®enepanunm.

S. Ynpasiienune 6ub1noTeKoi

5.1. VnpaBnenune OGuOIMOTEKON OCYLIECTBISETCS B COOTBETCTBUH C 3aKOHOAATEIbCTBOM
Poccuiickoit ~ ®ezepauun, cyOvektor  Poccuiickoit  Deaepaudd M yCTaBOM
o011e00pazoBaTebHOIO YUpexkJIeHHUs.

5.2. OOmee pyKOBOJCTBO eATEILHOCTHIO OUOJIMOTEKH OCYIIECTBISET PYKOBOIUTEID
0011e00pa3oBaTEILHOrO yUpeKAeHH.

5.3. PykoBoacTBo GMG/IMOTEKOM OCYIECTBISIET MeAaror-6uoauoTeKapb, KOTOPBIH HeceT
OTBETCTBEHHOCTh B IpeeNaX CBOeH KOMIETeHUWH Mepe] OOIIeCTBOM W PYKOBOIHMTEIEM
001eobpasoBatebHON OpraHM3alyK, OOYYAIOLIMMHUCSH, HX POJAUTENSIMH (3aKOHHBIMH
NPEJCTaBUTEIAMI) 33 OpraHu3alui0 M pe3ysbTaThl JAESTEIbHOCTH OWOIHOTEKH B
COOTBETCTBUU c (GYHKOMOHAIBHBIMM ~ O0SI3aHHOCTSIMH, [IpelyCMOTPEHHBIMU
KBaTM()UKALMOHHBIMH  TpeOOBaHMSMHM,  TPYJAOBBIM  JOTOBOPOM M YCTAaBOM
0011e00pa30BaTeILHOTO YUPEKIEHHUS.

5.4. Meroanyeckoe CONPOBOXK/IEHHE JIeATEbHOCTH OMOIMOTEKH obecredymBaeT
CIIELMAIMCT 10 y4eOHbIM (oHIaM M METOAMCT MO MIKOJBHBIM OuOIHOTEKaM MAY
«MHpOPMaIIMOHHO-METOINYECKOTO LIEHTPAY.

5.5. [Tlenaror-6ubnnorekapp  paspabaTelBaeT M [pPEACTABISET  PYKOBOAHMTEIO
00111e00pa30BaTEIBLHOrO YUPEKIACHUS Ha YTBEPKICHHE:

5.5.1. IlpaBuna nonb30BaHus GUOIHOTEKOIA;

5.5.2.1lopsanok nonb30BaHUs y4eOHUKAMH U y4eOHLIMHU MIOCOOUSIMH B IIKOJIE;
5.5.3.Ilopsimok mosb30BaHUsA y4eOHHKAMH U y4eOHBIMH IMOCOOMSAMH OOYYarOLIMMMCH,
OCBAUBAIOIINMHK y4YeOHBIE NpPEeAMEeTHI, KYPCHI, AUCHUILIMHBI (MOJYJIH) 3a NpejeiaMu
@I'OC u (um) nomyvaroIMMH NIAaTHEIE 00pa3oBaTelbHbIE YCITyTH.

5.5.4. TexHOJIOrHYECKYIO JOKYMEHTALIMIO.

5.6. Tpynosble oTHOWEHHS pabOTHUKOB OMONIHOTEKH M 00IIE0Opa30BaTEILHOTIO
YUPEKIACHUST PETyJIUPYIOTCS TPYAOBLIM J10IOBOPOM, YCIOBHS KOTOPOTO HE IOIKHBI
NPOTUBOPEUYUTH 3aKOHOAATENLCTBY Poccuiickoit Meaepanuu o Tpyae.



6. IIpaBa n 00s13aHHOCTH Neaarora-G6HOIMOTEKAPS WIKO/ILHON OHGIHOTEKH

6.1. PaboTHuku 6UGIMOTEK UMEIOT MPABO:

6.1.1 camocroaTensHO BBIOMpaTh (OPMBI, CpeACTBA M METOAbl OUOIMOTEYHO-
MH(pOPMALMOHHOTO 00C/TyXKHBAHUA 00Pa30BaTENbHOTO M BOCIHMTATENIBLHOTO MPOLECCOB B
COOTBETCTBMM C LETIMH M 3adadaMi, yKasaHHbBIMH B ycTaBe 00meoOpa3oBaTelbHOro
Y4pexJeHHs H MOJOKeHNH 0 OHbIHoTeKe 0611e00pa30BaTEILHOTO YUPEKACHHS;

6.1.2 xoopauHMpOBaTh CBOX paboTy ¢ METOAMYECKMMHM OOBEIMHEHMSIMH YuHTesIei
MPEIMETHUKOB Ha OCHOBE ONpe/eeH|sl O00IIero mnpoOJeMHOro TmoJjii W CO3JaHHs
COBMECTHBIX  MpOTpaMM,  HalpaBleHHbIX Ha  3((eKTHBHOE  HCIOJB30BaHHE
00pa3oBaresbHBIX PECYpPCOB U BOMOKHOCTEHN HIKOMBHOM OMGIHOTEKH;

6.1.3 mpoBOAMTL B YCTAHOBIEHHOM MOpsIIKe, YPOKH OHOMMOTeuHO-OHOIHOrpadIuecKux
3HAHWUN U HHQOPMALIMOHHOM KYJIbTYDhI:

6.1.4 onpesensaTh HCTOYHUKH KOMILIEKTOBAHHS HH(GOPMALIMOHHBIX PECYPCOB;

6.1.5 OpraHU30BbIBaTh eXeMecsyHoe IpOBEJICHHE CBEPOK CIpaBOYHO-
Oubmmorpapuyeckoro ammapara, ¢oxza OGuGIMOTEKH ¢  (elepaabHBIM  CIHCKOM
SKCTPEMHCTCKUX MaTepHAlIOB, laHHbIE CBEPKH BHOCHTH B «XKypHai cBepku»;

6.1.6 onpenenaTh B COOTBETCTBMM C NpaBUJAMH  TIONB30BAHUS  OHOJIMOTEKOM
0011e00pa30BaTeIbHOrO  yUPEKACHHS, YTBEPKACHHBIMH  PYKOBOAMTENEM, H IO
cormacoBaHuio ¢ CoBeToM poxuteneil Win YIPaBisIOMIMM COBETOM BHIbI M pa3Mepbl
KOMIIEHCAllUH ylepOa, HAHECEHHOTO T10J16b30BaTeISIMU OUOTHOTEKH;

6.1.7. yuacrsoBath B ymnpaBmeHHH 0011e00pa30BaTelbHBIM Y4peXKACHHEM B TOPSIKE,
OIpEEIIEMOM YCTaBOM;

6.1.8. B cOTpyaHMYECTBE C IMPEKTOPOM WLIKOJbI, AAMMHHCTPALMEdl M YUYHTEIAMH
6ubmoTeka yyacTBOBaTH B MJIAHMPOBAHHM W OCYIIECTBJCHHM IIaHa Y4eGHOH H
BOCIUTATe]bHOH  palboTel  00wIe00pa3oBaTENbHOIO  YUPEXKAEHHS, aAHAIM3MPOBATh
NOTPeOHOCTH IIKONMBI B pecypcax M WH(pOpMalMH, BhIpabaThIBaTh IMOJIUTHKY W IUIAH
KOMILIEKTOBaHUA Y4eOHOH TuTepaTypsi;

6.1.9. 6bITh MpeACTaBICHHBIMU K Pa3iM4HbIM (OPMaM MOOLIPEHHUS, HATPAZaM U 3HAKaM
OTJINYHS, IPEAYCMOTPEHHBIM /U1 Pa0OTHUKOB 00pa30BaHUs M KYJILTYPBI;

6.1.10. ygacTBOoBaTh B COOTBETCTBMM C 3aKOHOJaTelbcTBOM Poccuiickoit ®eneparmu B
paboTe OMOMTMOTEYHBIX ACCOLUALIMI UITH COIO30B.

6.2. PabotHuku 6UbIKOTEK 0053aHbI:

6.2.1 oOecrie4ynTh I0/B30BATENAM BO3MOKHOCTE paboThl ¢  MH(OPMALMOHHBIMH
pecypcamu OMOIUOTEKH;

6.2.2. uHOpMHUpPOBaTh 110JIb30BaTENEH O BIAAX NIPEOCTABIAEMbIX OUOIMOTEKOM YCIyT;
6.2.3. o0ecneYnuTh Hay4YHYIO OpraHU3alnio (OHIOB H KaTaJlOrOB;

6.2.4. dopmupoBaTh (GOHIBI B COOTBETCTBHM C YTBEpPKIEHHBIMH (beIepalbHbIMH
nepeyHsIMHU yueGHBIX M3/1aHuH, 06pazoBaTeIbHBIMK POrpaMMaMH 061106 pa3oBaTeIbHOMN
OpraHM3aluH, HMHTEpPeCaMH, TOTPeOHOCTAMH M 3alpocaMH  BCeX  KaTeropui
MMOJb30BaTeNen;

6.2.5 coBepuieHCTBOBaTh HH(MOPMalLHOHHO-OUGIMOrpaduyeckoe W GUOIHOTEUHOE
o0cimyKUBaHHE T0JIb30BaTeIei;

6.2.6 oOecrieynBaTh COXPAHHOCTH MCIIONB30BAHMA HOCHTeNell MH(OPMAIMH, HX
CUCTEMATH3alMIO, Pa3MellleHUe U XpaHeHHE;




6.2.7 obecneunBarb peXuM padOThl B COOTBETCTBHH C noTpeGHOCTSIMHU Mob30BaTenei 1
paboToii 00111e00pa30BaTEILHOIO YUPEKICHHS,

6.2.8 OTUMTHIBATHCS B YCTAHOBIEHHOM MOpSIIKE Tepel pyKOBOAUTENEM 00pa3oBaTe/IbHOro
yuapexKACHUS;

6.2.9 noBHIIATE KBATH(PHKALHIO.

7. TIpaBa n 06sI32aHHOCTH NOJIb30BaTE /Ieli OHOIHOTeKH

7.1. TTonp3oBatenn OMOIMOTEKH UMEIOT MPaBo:

7.1.1. nmomy4arh TONHYI0 HHpOpMalMlO O COCTaBe 6ubnmoredHoro  Qouaa,
uH(MOPMALIMOHHBIX PECYpCax M MPe0CTaB/IAeMbIX ONOIHOTEKOH yCyrax;

7.1.2. ONB30BATHCS CIIPABOYHO-OUGIMOrpaduecknm anmnaparoM OHOIHOTEKH;

7.1.3. mojyd4arh KOHCYJIbTAlMOHHYIO IIOMOIIb B IIOHCKC H BBEIOOpE HCTOYHHKOB
uHpOpPMalIUH;

7.1.4. mony4aTh BO BpPEMEHHOE TIOJIb30BAHHE Ha aboHeMeHTe M B YWTAJIbHOM 3alle
reyaTHbIC U31aHMsl, Ay IMOBU3yaJIbHbIE JOKYMEHTEI U APYTrHe HCTOYHUKH uH(OpMalvH;
7.1.5. mpoaeBaTh CPOK MOJIb30BAHHA JTOKYMEHTAMM;]

7.1.6.momy4atk TeMaTHyeckue, Gakrorpaguueckue, yTOYHSIOLHE 1 oubarorpaduyecKue
crpaBKH Ha ocHOBe (oHIa OUOIHOTEKH;

7.1.7. mnony4aTb KOHCYJIBTALIMOHHYIO TIOMOIIb B paGore c¢ wuHbOpMalKeil Ha
HEeTPAJANIMOHHBIX HOCHTE/IAX NMPH MOIB30BAHHH 3IEKTPOHHBIM U HHBIM 00opy/10BaHHEM;
7.1.8. y4acTBOBATh B MEPOTIPHATHSX, TIPOBOAMMBIX OuOIMOTEKOM;

7.1.9. obpamarbcs /Ul pasperienus KOHQIMKTHOH CHUTyamu# K pPYKOBOAMTEIIO
001e00pa3oBaTeIbHON OpraHu3aluy.

7.2. Tlonp3oBarenu ONOTUOTEKH OOSI3aHBI:

7.2.1. cobmroaTh NpaBUIIa MOIb30BaHMs OMBIMOTEKOM;

7.2.2. GepekHO OTHOCHTbCA K TNPOHM3BEICHHAM IeHaTH (He BBIpHIBATH, HE 3aruodaTh
CTpaHHI, He JejiaTh B KHHUIrax [0/4epPKHBaHUH, [IOMETOK), WHBIM JOKYyMEHTaM Ha
pa3TMYHBIX HOCHTENAX, 000PYy10BaHUIO, HHBEHTAPIO;

7.2.3. momjepXuBaTh MOPSAOK PACCTAHOBKM JIOKYMEHTOB B OTKPBITOM JOCTYIC
OUOIMOTEKH, PACIIONOKEHH KaPTOYeK B KaTajorax i KapToTeKax;

7.2.4. TONB30BAThCA LEHHBIMM M CIPABOYHBIMH JIOKYMEHTaMH TOJIBKO B MOMEIICHHH
oubIMoTeKH;

7.2.5. ybGemuTbcsi IPH TOJTYy4EHHH JOKYMEHTOB B OTCYTCTBHH nedeKToB, a IpH
oGHapyKeHHH! POUHGOPMHUPOBaTh 06 ITOM PadOTHUKA oubanoreku. OTBETCTBEHHOCTH 32
oGHapyxeHHBIe Te(eKThl B CIaBaeMbIX JOKYMEHTaX HeceT nocjeHAN N0Ib30BaATENb;
7.2.6. pacnmuChIBaTBCS B YHUTATENBCKOM (opmyInsipe 3a Ka)K/IBIHA TOTYHYEHHBIA JOKYMEHT
(ucKimodenue: obydarommecs 1—4 Ki1accos);

7.2.7. BO3BpalIaTh JOKYMEHTEl B OM0IMOTEKY B yCTaHOBJICHHBIC CPOKH,

7.2.8. B ciyuyae TMOpYH, YTpaThl NOKYMEHTOB OuOIMOTEKH UL, NMPUYMHAIOIIEE BpEN,
HeceT OTBeTCTBEHHOCTh B COOTBETCTBMH ¢ TpeGoBaHMsIMH [ 'pakiaHCKOro Kojekca
Poccuiickoit ®@exepauun. CornacHo ['paxkaaHCKOMY KOICKCY Poccuiickoit ®@enepaunu
OTBETCTBEHHOCTh 3a MPUYHHEHHBII HECOBEPIICHHOIETHUMH YIIepd HECYT X POAUTENIH
(3aKOHHBIE TPEICTABUTEIIN);

7.2.9. MOIHOCTBIO ClaTh Bce ydeGHHKM, ydeOHble MOCOOHA, y4eOHO-METOAUYECKHUE
Marepualbl, CpeicTBa OOydeHHs ¥ BOCIIMTaHHS B OUOIMOTEKY 110 MCTEYEHHU CpOKa
o6yuenus Wik paboTel B 00111e00pa30BaTe/IbHOM YUPEKACHUH.




8. llopsaaok nob3oBanust GUOIHOTEKOI

8.1. 3anmce oOywarommxcs 06uIe06pa3oBaTeNbHON OpraHM3aluu B oubnmnorexy
MPOU3BOIUTCS [0  CHMCOYHOMY COCTaBy Kilacca B HHAHBHAYalbHOM IOpSIKE,
MeJlarorueCKuX M MHBIX pabOTHHKOB 061ieobpa3oBaTelbHOIl OpraHu3aluy, poaHUTeei
(MHBIX 3aKOHHBIX NPEICTaBHTENEMN ) 00YHaAIOLIHXCS — MO [acriopry;

8.2. mepeperucTparnus noas3oBareineil GuGIHOTEKH MIPOU3BOIUTCS €IKETO/HO;

8.3. JIOKyMEHTOM, NOATBEP)KAAIOLIUM T[IPaBO I10Mb30BAHHS onbanorexkoit, sBiseTcs
4YUTATENLCKUNA opMyIIsp;

8.4. untarensckuit Gopmyssp QUKCHpyeT naTy BbIIAYH MOJIb30BATENIO JIOKYMEHTOB M3
dbona 6u6IMOTEKN M WX BO3BpALIEHHS B oubnuoteky.

8.5. Ilopsiiok nosb30BaHMs aGOHEMEHTOM:

8.5.1. 1o/1b30BaTeNM UMEIOT IIPAaBO MOTYYHTH HA 10M M3 MHOTOTOMHBIX M3IaHUI He Goee
JIBYX TOKYMEHTOB OJHOBPEMEHHO;

8.5.2. MaKcUManbHbIe CPOKH M0b30BAHNS JOKYMEHTAMY:

— y4eOHHUKH, ydeOHbIe MOCOOus — y4yeOHBIN ro;

—— Hay4qHO-TIONyJsApHasi, IO3HaBaTe/IbHasl, Xy10)KeCTBeHHas TuTepaTypa — | Mecsi;

— NCPHOANYECKHE U3/IaHUS, U3/IaHUs MTOBbILIEHHOr0 cpoca — 14 qHei;

8.5.3. momnp30BaTENM MOTYT NMPOJHMTH CPOK IOJIB30BAHUS JOKYMEHTaMH, €CIId Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX 110J1b30BaTEIeH.

8.6. Ilopsaiok MoNb30BaHUA YUTAIBHEIM 34710M:

8.6.1. NOKyMeHTBI, TNpeaHa3HAYeHHEBIE i paboTel B 4YMTAIBHOM 3ale, Ha JOM He
BBIJAOTCS;

8.6.2. SHIMKIONENHH, CIPABOYHUKH, PEIKHe, LEHHBIE W HMEIOIIHecs B €IMHCTBEHHOM
OK3EMIIIAPE JOKYMEHTBI BbIJIAKOTCS TOJIBKO 171 paboThl B YHTATIBHOM 3aJIe.

8.7. Ilopsiiok paGoThI ¢ KOMIIBIOTEPOM, PACIIONIOKEHHBIM B GUGTHOTEKE:

8.7.1. pabota ¢ KOMIIBIOTEPOM yYACTHUKOB 06PA30BATEIBHOIO Mpolecca OCyLIeCTBIsAETCS
B [IPUCYTCTBHH COTPYAHUKA OUOITHOTEKH]:

8.7.2. paspemaeTcs paGoTa 3a OJHHMM MepCOHATBHBIM KOMIIBIOTEPOM He Oonee ABYX
4€JIOBEK O/IHOBPEMEHHO;

8.7.3. nonk3oBartesb MMeeT NMPaBo paboTaTh ¢ HETPAJULHOHHBIM HOCHTEIEM UHpOpMaIHH
[ociie NpeABapUTEIbHOIO TECTHPOBAHHS er0 pabOTHUKOM OHGIMOTEKHU:

8.7.4. mo BceM BompocaM MoMcKa HHGOPMALMH B HHrepHeTe mnomnb3oBaTens 10IKEH
oOpamaTbest K paboTHUKY GUOIMOTEKH; 3anperaeTcs oOpawienue Kk pecypcam MHtepHera,
IIpeIToJIararIuM orJiary;

8.7.5. pabora ¢ KOMIBIOTEPOM TMPOM3BOJUTCH COTTACHO YTBEPKICHHBIM CaHHTApHO-
TUTHEHUYECKUM TpeOOoBaHUsAM.

——




