MYHUIHUIIAJIBHOE BIOJPKETHOE OBIIEOBPA3OBATEJIBHOE YUPEXK/IEHHUE
CPEAHSAS OBIIEOBPA3ZOBATEJBHAS IIKOJIA Ne 15

ITpunsito
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N s
TMPABUJIA MOJb30BAHUSI BUBJIHOTEKOM

1. O6mue mo0KeHUA

1.1. TlpaBuna none3osanus 6ubnaroTekoit 001e0Opa3oBaTeNsHON oprauu3anuy (ganee —
IIpaBuia) paspaboransl B coorBeTcTBuH ¢ DesepanbHEIM 3akoHOM 0T 29 mexabps 2012 r.
Ne 273-03  «O6 obpasosanuu B Poccuiickoit @epepain» (¢ U3MEHEHHAMH),
DenepanbHbiM  3akoHOM  oT  25.07.2002r. Nell4-®3 «O  mnpoTuBomeHCTBHU
SKCTPEMUCTCKOH  JIeATeNbHOCTH) (C  M3MeHeHusMH), DenepanbHBIM 3aKOHOM OT
29.12.2010r. Ne436-®3 « O zammre jereil oT MHGOPMAUWH, TPUYMHSIOMIKMA Bpes HX
3[I0POBBIO M Pa3sBUTHIO» (C M3MeHeHHsMH), PenepansHbiM 3akonoM 24.07.1998r. Nel24-
®3 «0O06 ocHOBHBIX rapaHTHsX mnpaB pebéuka B Poccuiickoii @emepamun (¢
u3MeHeHussMH), DepepanbHeiM 3akoHoM 0T 27 wurons 2006 roma No 152-®3 «O
IIEPCOHATBHBIX JIAHHBIX» (¢ HM3MeHeHUsAMH), DenepanbHBIM 3aKoHOM 0T 29 nexabps
1994 r. Ne 78-®3 «O 6ubnuorevHoM geiney, mprukazoM MunucrepcTBa KyabTypsl P® ot
2 nexabps 1998 r. Ne 590 «O6 ytBepsknenun WMHcTpykumu o6 ydeTe OGHOIHOTEUHOro
¢onpma, npukazom Munucrepersa obpazosanust PO ot 24 asrycra 2000 r. No 2488 «06
ydere Oubnmoreunoro ¢oHma GHOIHOTEK 0OPa30BATENBHBIX YUPEKICHUID», ITHCBMOM
Munucrepcrsa obuiero u npogeccroHansHoro obpazosanus PO or 14 susaps 1998 r.
No 06-51-2un/27-06 «O HampaBlIeHHH NPHUMEPHOTO IOJIOKEHUS O OHOIHOTEKE
0011e00pa30BaTeNbHOTO YUPEKACHHS ¥ PEKOMEH[ALMN 110 COCTABJEHHIO IPUMEPHBIX
NpaBHI  TOJb30BaHUA  OubnuoTexoil  00IeoOpa3oBaTeNnsbHOrO  yUpexKIEHUS», B
coorBercTBUU ¢ 1. | cr. 1073 I'paknanckoro kopekca Poccwuiickoii Oenepanuu B
cootBeTcTBUU ¢ ®I'OC, CanlluH, YcraBoM 00pazoBaTensHOro yUpexkIeHus.

1.2. Hactosuue IlpaBuna GUKCHPYIOT B3aHMOOTHOLIEHHUS TTOIB30BaTeNeH ¢ GHOINOTEKOM
M ONpPEeIAIoT OOLMI MOPANOK OpraHM3alid OOCITYKHBaHUS DPa3iIM4HBIX KaTerOpHif
TMOJIB30BATENel, IOPANOK JOCTyna K (oHaaM OWOIMOTEKM, MpaBa, OOS3aHHOCTH W
OTBETCTBEHHOCTH OMOJIMOTEKH U €€ MOJIL30BaTelIel.

2. Ilosb30BaTe H OHOJIHOTEKH

2.1. Tonp3oBarensimu 6ubnMOTEKH 06IIe0Opa3oBaTenbHON opranusaiuu (nanee — OO)
SBISIOTCS:

2.1.1. ywammecs OO, ocBauBaloliye OCHOBHBEIE O0O0LIC0OPA30BATENLHBIE MPOrPAMMEI
Ha4yajibHOTO, OCHOBHOIO M CpefHero obOmero o0pa3oBaHMs B COOTBETCTBUH C
(enepanbHEIMU rocy JapcTBEHHEIMU 00pa3oBaTelbHBIMU cTanaapTamu (nanee — ®IOC);
2.1.2. yyamuecs, ocBauBaromue ydeOHbIe IpeIMEThl, KypChl, JUCHUILIMHEL (MOLYJIN) 34
npenenamu OI'OC;

2.1.3. 3akoHHbIe npeacTaBuTeny yuammxcs OV,

2.1.4. paborruku OV,



2.2. Tlonw3oBarensM OHOIMOTEKH NPeNOCTAaBISETCA TPaBO OECIUIATHOTO JOCTYNa KO
BCEMY KOMILIEKCY OMONHOTeYHO-NH(DOPMAIIMOHHBIX U CEPBUCHBIX YCIIYT OHOIHOTEKH.

3. IlpaBa, 00513aHHOCTH H OTBETCTBEHHOCTH MO/Ib30BaTe/ el OHOIHOTeKH

3.1. Ilonp3oBaTenu OMONHMOTEKH MMEIOT MPaBO OECIUIATHO MONB30BATHCS ClIEIYIOIIAMU
BUJIaMU OHONMOTEYHO-NH(DOPMALMOHHEIX U CEPBUCHBIX YCIIYT:

* IOJy4YaTh IOJHYI0 MH(MOPMaLMIO O cocTaBe (poHIa OMOIMOTEKH M HANMYMHA B HEM
KOHKPETHBIX JOKYMEHTOB Yepe3 CHCTEMY KaTajoroB M Oubmuorpaduveckux KapToTek u
apyrue GopMul 6MOIHOTeUHOr0 HHOOPMHUPOBAHHSI,

® IOJy4YaTh CIPaBOYHO-OMOIHOrpaduyeckoe M WHPOPMAIMOHHOE OOCITy)KUBAHHE Kak
TPanTUIIHOHHBEIMKA METOJAMM, TaK U METOJJAMH TeJIeKOMMYHHUKAILIMOHHOTO JI0CTYIIA;

® I0JIy4aTh KOHCYJIbTALMOHHYIO TOMOIIG B IIOMCKE M BBIOOpE MPOU3BEJEHMN NedYaTH U
APYTUX JOKYMEHTOB,

* 10Iy4aTh M3 (POHJa OUONUOTEKH /IS BPEMEHHOIO IONb30BAaHHA Ha a0OHEMEHTax W B
YUTAIBHBIX 3a/aX JI0Oble H31aHMs, HeoNmyOIWKOBaHHBIE NOKYMEHTHI WIIM WX KOIMUH U
ayaUOBU3yallbHbIE JOKYMEHTEL,

* IPOJIEBATh CPOK II0JIb30BAHUS JIUTEPATYPOIl B yCTAHOBIEHHOM MOPAJIKE;

* mnojy4ath OMOIHOTeuHO-Oubnuorpaduyeckue U HH(GOPMALMOHHBIE 3HAHWS, HABBIKUA U
YMEHHS CaMOCTOSTENILHOTO MONB30BaHUs OMOIMOTEKOM, KHUTOM, HH(pOpMAaLUeN;

® 3aKa3plBaTh TPOM3BEIEHUS IEeYaTH W APYTHE MOKYMEHTHI II0 MeXKOHOIMOTEuHOMY
abonemeHnty (MBA).

3.2. Ilonp3oBaTeny 6MOITHOTEKH UMEIOT IPABO

° OJIy4aTh Ka4eCTBEHHOE, OllepaTUBHOE U KOM(OPTHOE 00CyKHBAHUE;

® IPHHUMATh y4acTHe B MEPONPUSITHIX, TIPOBOAUMLIX OHOIHOTEKOI];

* wu30buparte ¥ OBITE W3OpaHHBIM B OMONIHOTEUHEI COBET, OKAa3bIBATH MPAKTHIECKYIO
IIOMOIIL OMOITHOTEKE;

* Tpe6oBaTh COOJIONCHUS KOH(PHIEHIIHATLHOCTH JAHHBIX O HEM;

* 00anoBaTh NeHCTBUs paOOTHHKOB OUOIMOTEKH, YIEMISIOIMX UX TpaBa, Y JUPEKTOpa
OO (xonraktHeI Tenedon: 51- 00 - 25; E-mail:scl5@admsurgut.ru).

e cobmonars Hacrosiuume [IpaBuina,

* OepexHo oOTHOCHTBCA K Gonmam OubnmoTekn (He jenaTh B HHX IIOMETOK,
IOJYePKUBAHUH, He BLIPbIBATb, HE 3aru0aTh CTPAaHWL M T.1.), €€ HMYLIECTBY H
000pyI0BaHUIO;

° BO3BpallaTh B OMONMOTEKY KHUTH M Ipyrde NOKYMEHTHI B CTPOrO YCTaHOBJICHHBIE
CPOKH;

® HC BBIHOCHTh KHUTHM W APYTHME JOKYMEHTHI W3 TOMEIIeHHs] OHOIMOTEKH, €ClId OHM He
3aMMCaHbl B YUTATEIbCKOM (QOPMYIISIPE;

® [IpY IOJIy4€HHH TI€YaTHBIX M3JIaHMA M APYTHX JOKyMEHTOB W3 OubnmotedHoro ¢onja
TIIATENBHO TIPOCMOTPETE HMX B OHMONHMOTEKe M B ciiydae OOHApYKeHHS KaKUX-THOO
nehekToB cooOUMTE 00 3TOM pabOTHHKY OMOJIMOTEKHM, KOTOPBIA CHeTaeT Ha HUX
COOTBETCTBYIOLIYIO IIOMETKY, B NPOTHBHOM CIydae OTBETCTBEHHOCTh 3a IIOpYy KHHT
HECET I0JIb30BAaTeb, I0Ib30BaBIIKANCS U3IaHUEM [TOCIIEHHM;

® CHaBaTh €XErojHO B CPOK 10 | mroHa B OMONMOTEKYy BCIO JHTEparypy, B3STYIO B
HCTEKIIEM y4eOHOM roxy. VMCKIIOYeHWe COCTAaBISAIOT JOKYMEHTHI, HeOOXOIUMBIE
MONB30BATEIO U1 IIPOXOXKJAEHWS HWTOTOBOM aTTecTallMd WM Ui pa3pabOoTKH




o0pazoBaTe/lbHBIX IIPOrpaMM, yueOHO-IMJAKTHYECKOr0 M WHOrO MaTepHaja B paMKax
peau3yeMbIX 00pa30BaTe/IbHBIX IPOrPAMM H IIJIAHOB Pa0OThI;

® pacCIUCBIBATBECA B YUTATEIHLCKOM (popMmyrsipe 3a Kaxkaoe MolydeHHOe B OHOIHOTeke
n3nanue (KpomMe ydammxcs 1-4x kiaccoB);

* HEe HapyulaTh [OPAJOK PACCTAHOBKH JIUTEPATYPHhl B (DOH/IE OTKPBITOTO HOCTYTIA;

* He BBIHMMATh KapTO4yeK U3 KaTajJoroB U KapTOTeK;

* e)KeroJHO B Hayase yueOHOro roja npoxXouTh NepeperucTpalmio;

* cobOmomaTh B OMONHOTEKE THIITMHY | TTOPSIIOK;

® He BHOCHUTH OoIblIMe NOPT(end U CyMKU B IOMelleHue OubInoTeKy;

* He BXOJIWTH B OMONMOTEKY B BepxHel O/eXjae W TOJOBHBIX yOOopax, He IOJB30BATLCS
MOOMIIBHBIMHU Tee()OHaAMH.

3.4. Ilonb3oBarenu OubiuoTekH (ydainuecs) IpH BBIOBITHM M3 LIKOJBI 0053aHBI BEPHYTh
B OMONIMOTEKY YHCIALMECs 32 HUMH U3aHUS U APYTUe TOKYMEHTHI.

3.5. Ilpm yTpare W HeyMBINUICHHOW IOpuYe W3JaHWN U ApPYrux MarepuanoB u3 (oHIa
OubiivoTeku MoNb30BaTeNb 00f3aH 3aMEHUTh WX TAKHMH Ke JHO0 KOMHUAMHU WK
W37JaHUAMH, TIPU3HAHHBIMH pabOTHUKaMU OuOIMOoTekH paBHOUEeHHBIMH. CormacHo
I'paxnanckomy koxaekcy Poccuiickoii ®enepaluy OTBETCTBEHHOCTh 3a NPUYHMHEHHBIH
HECOBEPLICHHOJIETHUMH yILIepO HeCYyT UX POAUTENH (3aKOHHBIE MPeJICTABUTENH).

3.6. Ilonp3oBatenu OMOMMOTEKH, HapylIMBIIMEe HacTosue [IpaBuna W TPUUMHHUBIIHAE
Obubnuorexe yuepd, KOMIEHCHPYIOT €ro B pa3Mepe, YCTAaHOBJICHHOM HACTOSAIIAMH
IIpaBunamu, a TakKe HECYT HMHYIO OTBETCTBEHHOCTh B CIy4YasX, MPeIyCMOTPEHHBIX
JeHCTBYIOLIMM 3aKOHO/IaTeIbCTBOM.

4. Ilpasa, 00513aHHOCTH M OTBETCTBEHHOCTh PA0OTHHKOB OHGJIHOTEKH

4.1. PaboTHHKH OUOIMOTEKH UMEIOT IIPABO:

* OIpeNeNATh YCIOBUA U IOPAJOK UCIIOIB30BaHHs (HOH/IOB;

°® yCTaHaBIMBATh CPOKH II0JIE30BAaHKUS JIUTEPATYPOH U JPyTUMH IOKYMEHTAMH;

* pacIpenersaTh yaeOHO-MeTOJUYECKYIO INTEPATYPY MEXKIY KIIaCCAMHU;

° HEe IPOAJIEBATh CPOK IOJIE30BaHMs PaHee B3SATHIMH Ha KOPOTKHH CPOK JTOKYMEHTAMH,
€CJIM Ha HUX eCTh HeyIOBIETBOPEHHBIH CIIPOC CO CTOPOHBI APYTHX IIOIL30BATENEH;

° KOHTPOJMpPOBATh paboTy IOIb30BaTeNlell C ANEKTPOHHBIMH peCypcaMd B LENsX
cobIoleHnsl  3aKoHodaTenbcTBa P® 00  aBTOpCKMX mNpaBax M HCKIIOYEHH:
HECAHKLIMOHMPOBAHHOIO UCIIOIb30BaHUsA pecypcoB HTepHET;

® OIpPENEATh BUABI U pa3Mepbl KOMIEHCAIMH yIlep0a, HAHECEHHOro IONIB30BATEISIMI
OubnroTeKke B COOTBETCTBUH ¢ HacToAmuMHE [IpaBunamu;

® JIMIIATh NOJIB30BaTEICM IpaBa IOJb30BAHUS OHOIHOTEKOH B COOTBETCTBHUH C
HacTosiiumu [IpaBunamu;

4.2. PaboTHHKY OMONMHOTEKH 00A3aHEL:

e 00ecneynTh NOCTYII MONB30BaTeNel K OUOIMOTeYHBIM (OHIAM U BBIIA4y BO BpEMEHHOE
[I0JIb30BAHUE JIMTEpaTypbl M MHBIX MaTepuaJoB B COOTBETCTBUM C HACTOSIIMMHU
[IpaBunamuy;

e o0ecrieuyuTs OMepaTHBHOE M KadeCTBEHHOE OOCITY)XHBaHHE YWUTATENEH C YyYEeTOM HX
3alpOCOB U MOTPEOHOCTEH;

° CBOEBPEMEHHO MH(OPMHPOBATE MOIB30BaTeNlel BCeX KaTeropui 0 BCeX BUIAX PECypCcoB
U YCIIyT, IpeocTaBlsseMbiXx OMOIHOTEKOH;



* IPeAoCTaBIsITE B MOJNL30BAHME KATalOIH, KapTOTEKH, OCYIIECTBIATH APYrHe (OpMBI
6ubnmoreyHoro uHMGOPMUPOBAHHS;

* M3y4aTh NOTPeOHOCTH TONb30BaTeNeH B 00pa3oBaTe bHON HH()OPMALIUHK;

* (opmupoBaTh (hOH/ JOKYMEHTOB B COOTBETCTBHH C IOTPEGHOCTAMH 06pa3oBaTebHON
JesATEIIBHOCTH LIKOJIBI U 00€CIeYBaTh €r0 COXPaHHOCTE;
® BECTH KOHCYJBTAllMOHHYIO paboTy, OKas3hIBaTh IIOMOLIL B IIOMCKE | BhIOOpE
HeoOX0UMBIX H3/IaHHI1;

°  MpOBOJUTH  3aHATHA II0 OCHOBaM  OuOMHOTedHO-OMOMHOrpaduvecKux U
MH(pOPMaI[HOHHBIX 3HAHUH;

® BECTH YCTHYIO M HArJISJHYyH MAacCOBO-WH(pOPMALUOHHYIO paboTy; OpraHM30BHIBATEH
BBICTABKU JINTEPATyphl, Oubnuorpaduyeckne 0030pbl, THA MHOOPMALHH, JTHTEPATYPHEIE
BeYepa, UrPhl, MPA3THUKY U APYTHE MEPOIIPHUITHS,
® COBEpIIEHCTBOBAaTL PabOTy C MOTB30BATEIAMH IIyTeM BHEAPEHHS HH()OPMAIHOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHIA;
® CHCTEMATHUYECKH CJIEIUTh 32 CBOEBPEMEHHBIM BO3BpallleHHEM B OHOIHOTEKY BbIJAHHBIX
MIPOU3BE/ICHUH [1I€4aTH;

* NIPOBOJMTH B Ha4ale y4eOHOTO rojla eXXeroiHyI0 ePePErucTPaItio MoIb30BaTelelH;

* o0ecreunTh COXPAHHOCTh M PAIMOHAIBHOE HCIMONB30BaHUE OMOIUOTEYHBIX (OHJIOB,
CO3/1aTh HEOOXOUMbIE YCTOBHA I HX XPaHCHUS;
® TPOBOJIUTH MENKHH PEMOHT M CBOEBPEMEHHBIH MeperuieT KHUI, NpUBJIEKas K 3TOH
paboTe OMONNOTEYHEIH aKTHB;

* crnocobcTBoBaTeE (HOPMHUPOBAHMIO OMONUOTEKH Kak HH(MOPMAIMOHHOI'O PECYpPCHOTO
LEeHTpa,;
® CO34aBaTh U NOJJIEPKUBATE KOM(DOPTHEIE YCIOBHUS JUIA pabOTEI ITOJIL30BATENEH;

* obecneYuTh PeXXUM pabOTEI B COOTBETCTBHH C PEKUMOM PabOThI LIKOJIBL.

4.3. PaboTHMKM OHOIMOTEKHM HECYT OTBETCTBEHHOCTH 34 HapylleHus TpebGoBaHMil
HacTosmx llpaBui B COOTBETCTBHMH ¢ IeHCTBYIOIIMM 3aKOHOIATEIHCTBOM, YCTABOM H
MHBIMHU JIOKaJIbHBIMA HOPMATHUBHBIMU aKTAMH IIKOJIB.

5. HHopsigok mob30BaHus GHGIHOTEKOM

5.1. 3anmce nonk3oBarenell B OMOIMOTEKY IPOBOAUTCA Ha aDOHEMEHTE:

5.1.1. yqampxcs no cnucky Kiacca B MHAMBUAYATEHOM TTOPSIJIKE;

5.1.2. pabOTHHKOB HAa OCHOBAHUM IITATHOTO PACTIHCAHHKS B HHAMBHIyalbHOM HOPS/IKE;
5.2. Ha xax[aoro nons3oBarens 3allONHAETCS YUTATENBCKHH (OPMYJIAp yCTaHOBIEHHOTO
o0pasla Kak JOKYMEHT, JalolHil IPaBo MONb30BaThCs OUOIMOTEKOMH.

5.3. Ilpu 3anucu uuTaTenM OOSM3aHBl O3HAKOMHUTHECS C IPAaBUIAMH IIOJIB30BAHHUSA
OUONHOTEKOH.

54.  YdTarennCKuM M KHKOKHBIH  (QOpMyNSipel  SBIAIOTCA  [JOKYMEHTaMH,
YIOCTOBEPAIOIMMH (DAaKT U JaTy BBIaYM MI0Ib30BATEI0 OUOIMOTEKH MEUYATHBIX U APYTUX
MCTOYHUKOB MH(MOPMAIIHH M UX BO3BPAILCHHUS B OUOIHOTEKY.

5.5. ObMen mpou3BeleHUH eYaTH IPOU3BOAUTCS MO TPadMKy pabOThl, YTBEPKICHHOMY
JUPEKTOPOM IIKOJIBL.

6. Ilopsinok moib30BaHust A00HEMEHTOM

6.1. Cpok 1OIb30BaHUs JIUTEPATypodl M KOJHYECTBO BBHIIABAEMBLIX H3JAHMH Ha

abonemeHTe onpeensercs quddepeHTHpoBaHHO paOOTHHKOM OHOIHOTEKH.



6.2. CpoK MoJb30BaHus MOXKET OBITh IIPOJNIEH, €CIIM Ha W3/IaHKke HET CIIPOCa CO CTOPOHE
ApyruX mnone3osarenei. He mopamexar Bblzaue Ha OM pefiKkue, LEHHBIE W CIIPABOYHBIE
U3JlaHus, TUTepaTypa.

6.3. Yurarenu (3a MCKIIOYEHHMEM ydvammuxcs IX - 4X KIACCOB) pPacIUCHIBAIOTCH B
YATATENBCKOM (QOpPMYNApe 3a KaKAbIH 3K3eMIUIIP W3IaHWi; BO3BpALleHHe H3JaHUS
buxcupyeTcs OANMMUCHIO OHOIHOTEKAPS.

7. IlopsiaoK N0ABb30BAHUS YHTATBHBIM 32JI0M

7.1. Jlureparypa, nmpegHa3HaueHHAs JJIsI HCIIOJL30BAHUS B UHMTAILHOM 3aie, HA JOM He
BBIZIACTCS.

7.2. Uucno npoM3BeJeHUH NedaTH W JIPYTHX JOKYMEHTOB, BEIJABAEMBIX B UYUTAILHOM
3ajie, KaK [IPaBUIIo, He OTPaHHYMBAETCS.

8. Ilopsimok paGoThl ¢ KOMIBIOTEPOM, PACTOJIOKEHHBIM B IIKOJILHOI OHGIHOTEKEe
8.1. Pabora ¢ KOMIBIOTEPOM Y4aCTHHKOB 0011€00pa3oBaTeIbHOr0 Mpoliecca
IIPOU3BOAMUTCS C IPUCYTCTBUM COTPYIHUKA OMOIHOTEKH.

8.2. Paspemraercsa paboTa 3a 0/THUM IIePCOHAILHBIM KOMITEIOTEPOM He Goliee IBYX
YeJOBEK OJTHOBPEMEHHO.

8.3. [Nosnp3oBaTenn UMEIOT TPaBO PabOTATh C AIEKTPOHHBIM HOCHTEIAMU HH(OPMAIHU
TI0CJI€ IPEIBAPUTENEHOTO TeCTUPOBAHUS ero paboTHUKAMK OMOIHOTEKH.

8.4. Ilo Bcem Bompocam noxcka uHdopmanuu B MlaTepHeTe Mons30BaTeb JOIIKEH
obpaiarscs K paboTHHKY OMOIMOTEKH, 3ampewaeTcs obpaienue K pecypcam MuTepHera,
IIPEIII0JIaraloIIUM OTIIIATY.

8.5. PaboTa ¢ KOMIBIOTEPOM IPOU3BOAHUTCS COTNIACHO YTBEPIKAEHHBIM CAHHTAPHO-
TMTHEHHYECKUM TpeboBaHUSAM.



